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SOLICITATION INSTRUCTIONS AND 
CONDITIONS 


1. DEFINITIONS. 

As used herein:. 

(a) The term “solicitation” means Invitation for Bids (IFB) 
Where the procurement is advertised, and Request for Proposal 

where the procurement is negotiated. 

(b) Fhe term “offer” means bid where the procurement is ad- 
vertised, and proposal where the procurement is negotiated. 

(c) lor purposes of this solicitation and Block 2 of Standard 
form 33, the term “advertised” includes Small Business Restricted 
Advertising and other types of restricted advertising. 

3. PREPARATION OF OFFERS. 

. ( a ) Offerors are expected to examine the drawings, specifica- 
tions, Schedule, and all instructions. Failure to do so will be 
fit the offeror’s risk. 

(b) Each offeror shall furnish the information required by the 
Solicitation. I he offeror shall sign the solicitation and print or 
type his name on the Schedule and each Continuation Sheet 
thereof on which he makes an entry. Erasures or other changes 
must be initialed by the person signing the offer. Offers signed 
by an agent arc to be accompanied by evidence of his authority 
office S SUC " cvldence ** as been previously furnished to the issuing 

.(c) Unit price for each unit offered shall be shown and such 
price shall include packing unless otherwise specified. A total 
shall be entered in the Amount column of the Schedule for each 
item offered. In case of discrepancy between a unit price and 
extended price, the unit price will be presumed to be correct, 
subject, however, to correction to the same extent and in. the 
Same manner as any other mistake. 

(d) Offers for supplies or services other than those specified 

" / ctms tdered unless authorized by the solicitation. 

(e) Offeror must state a definite time for delivery of supplies 
or ,. . P cr fo”mance of services unless otherwise specified in the 
solicitation. 

(!) Time, if stated as a number of days, will include Saturdays, 
Sundays and holidays. 

(g) Code boxes are for Government use only. 


EXPLANATION TO OFFERORS. Any explanation desired by an 
offeror regarding the meaning or interpretation of the solicitation, 
drawings, specifications, etc., must be requested in writing and 
with sufficient time allowed for a reply to reach offerors before 
the submission of their offers. Oral explanations or instructions 
given before the award of the contract will not be binding. 
Any information given to a prospective offeror concerning a solici- 
tation will be furnished to all prospective offerors as an amendment 
or the solicitation, if such information is necessary to offerors in 
submitting offers on the solicitation or if the lack of such inforr 
•nation would be prejudicial to uninformed offerors. 

4. ACKNOWLEDGMENT OF AMENDMENTS TO SOLICITATIONS. 

Receipt of an amendment to a solicitation by an offeror must 
be acknowledged (a) by signing and returning the amendment, 
(b) on the reverse of Standard Form 33, or (c) by letter or tele- 
gram. Such acknowledgment must be received prior to the hour 
and date specified for receipt of offers. 

6. SUBMISSION OF OFFERS. 

(a) Offers and modifications thereof shall be enclosed in scaled 
envelopes and addressed to the office specified in the solicitation. 

I ne oneror shall show the hour and date specified in the solici- 
tation for receipt, the solicitation number, and the name and 
ildihcss of the offeror on the face of the envelope. 

(bj Telegraphic offers will not be considered unless authorized 
by the solicitation; however, offers may be modified by tele- 
graphic notice, provided such notice is received prior to the hour 
and date specified for receipt. (However, see par. 8.) 

(c). Samples of items, when required, must be submitted within 
the time specified, and unless otherwise specified by the Govern- 
ment, at no expense to the Government. If not destroved by test- 
ing, samples will be returned at offeror’s request and expense. 
Unless otherwise specified by the solicitation. 


*. FAILURE TO SUBMIT OFFER. If no offer is to be submitted, 

do not return the solicitation unless otherwise specified. A letter 
or postcard should be sent to the issuing office advising whether 
iuture solicitations for the type of supplies or services covered bv 
this solicitation are desired. Failure of the recipient to offer, or 
to notify the issuing office that future solicitations are desired, 
may result in removal of the name of such recipient from the* 
SoUckati n ***** SU PP^ CS ^ services covered by the 
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7 . MODIFICATION OR WITHDRAWAL OF OFFERS. 

(a) If this solicitation is advertised, offers may be modified 
or withdrawn by written or telegraphic notice received prior to 
the exact hour and date specified for receipt of offers. An offer 
also may be withdrawn in person by an offeror or his authorized 
representative, provided his identity is made known and he signs 
a receipt for the offer, but only if the withdrawal is made prior 
to the exact hour and date set for receipt of offers. (However, 
see par. 8.) ’ 

(bj If this solicitation is negotiated, offers may be modified 
(subject to par. 8, when applicable) or withdrawn by written or 
telegraphic notice received at any time prior to award. Offers 
may be withdrawn in person by an offeror or his authorized rep- 
resentative, provided his identity is made known and he signs a 
receipt for the offer prior to award. 


8. LATE OFFERS AND MODIFICATIONS OR WITHDRAWALS. (This 
paragraph applies to all advertised solicitations. In the case of 
Department of Defense negotiated solicitations, it shall also apply 
fo n- 6 , ers and modifications (other than the normal revisions 
ot offers by selected offerors during the usual conduct of nego- 
tiations with such offerors) but not to withdrawals of offers. Un- 
less otherwise provided, this paragraph does not apply to nego- 
tiated solicitations issued by civilian agencies.) 

. ( a .) Offers and modifications of offers (or withdrawals thereof, 
it this solicitation is advertised) received at the office designated 
in the solicitation after the exact hour and date specified for receipt 
will not be considered unless: (1) they are received before award is 
made; and either (2) they are sent by registered mail, or by certified 
mad lor which an official dated post office stamp (postmark) on the 
original Receipt for Certified Mail has been obtained and it is de- 
termined by the Government that the late receipt was due solely to 
delay in the mails for which the offeror was not responsible; or (3) 
if submitted by mail (or by telegram if authorized) it is determined 
by the Government that the late receipt was due solely to mishan- 
dling by the Government after receipt at the Government installa- 
tion; provided, that timely receipt at such installation is established 
upon examination of an appropriate date or time stamp (if any) of 
such installation, or of other documentary evidence of receipt (if 
readily a vailable) within the control of such installation or of the ■ 
post office serving it. However, a modification of an offer which 
makes the terms of an otherwise successful offer more favorable to 
the Government will be considered at any time it is received and 
may thereafter be accepted. 

(b) Offerors using certified mail are cautioned to obtain a Re- 
ceipt for Certified Mail showing a legible, dated postmark and 
to retain such receipt against the chance that it will be required 
as evidence that a late offer was timely mailed. 

V im V f u m M n / nS , of late offers submitted by registered 
or certified mail shall be deemed to be the last minute of the 
date shown in the postmark on the registered mail receipt or 
"ft? wr ?PP" or on the Receipt for Certified Mail 
unless the offeror furnishes evidence from the post office sta- 

Iwc”*!! 1 fing which establishes an earlier time. In the case 
of certified mail, the only acceptable evidence is as follows- (1) 
Nation f Receipt for Certified Mail identifies the post officl 

f T a ' ln , g ’ evidence furnished by the offeror which 
establishes that the business day of that station ended at an 

? a hT.klT’ ,‘ n ^ hlCh C r as ?. th , c l ! me of mailing shall be deemed 
to be the last minute of the business day of that station: or (2) 

r V “V mk th , e for Certified Mail showing the 

■ me of mailing and the mitiafs of the postal employee receiving 
the item and making the entry, with appropriate written verifica- 
Uon of such entry from the post office station of mailing, in which 
case the time of mailing shall be the time shown in the entry. 

If the postmark on the original Receipt for Certified Mail does 
not show a date, the offer shall not be considered. 


"■ r", , w ^mwiinsiancnng the tact that a blank is pro- 

of w/f a ( 0) day . dl 1 !:coull, > prompt payment discounts 
°5?, d f°h 1>aym< : n , t lcss , than twenty (20) calendar days 

cThirwi 1 C -fi ™ dere , d '» evaluating offers for award, unless 
otherwise specified in the solicitation. However, offered discounts 
of less than 20 days will be taken if payment is made within 
of offers° Unt penod| even though not considered in the evaluation 

(b) In connection with any discount offered, time will be com- 
puted from date of delivery of the supplies to carrier Xj 

designated as Pages 3 and 4 of this solicitation. 
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